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sXmgn¬ `h≥, Xncp-h-\-¥-]pcw ˛ 33
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ktµiw

tIcf C≥Ãn-‰yq´v Hm^v te_¿ B‚ v Fwtπm-bvsa‚ v (In-se)

tIc-f-Ønse sXmgn-em-fn-Iƒ°v sXmgn¬ \nb-a-ß-fnepw a‰v

A\p_‘ hnj-b-ß-fnepw ]cn-io-e\w, sXmgn¬ taJ-esb

kw_‘n® Kth-jW ]T-\w, hnhn[ {]kn-≤o-I-c-W-ßƒ F∂nh

Ign™ \mev Zim-_vZ-ambn \SØn hcp-∂p. {]kvXpX {]h¿Ø-\-

ß-fn-eqsS sXmgn¬ taJ-e-bnse hnhn[ hnj-b-ßƒ, \nb-a-ßƒ

F∂nh kw_-‘n®v P\-ßƒ°n-S-bn¬ Ah-t_m[w krjvSn-°m≥

Ign-™n-´p-≠v.

InsebpsS {]kn-≤o-I-c-W-ß-fn¬ km[m-cW P\-ßƒ°v sXmgn¬

\nb-a-ß-sf-°p-dn®v a\- n-em-°p-∂-Xn-\mbv ""Rm\pw Fs‚ sXmgn¬

\nb-a-ßfpw'' F∂ t]cn¬ ssI]p-kvXIw efn-X-amb `mj-bn¬

Xømdm°n hcp-∂p-≠v. Bb-Xn-eqsS sXmgn¬ \nb-a-ß-fn¬

sXmgnemfn-Iƒ°v Ah-t_m[w D≠m-°p-∂-Xn\pw XZzmcm Ahsc

{]_p-≤-cm-°p-∂-Xn\pw km[n-®n-´p-≠v. Cu t{iWn-bnse \memw

]Xn∏mb t]bvsa‚ v Hm^v {Km‰p-hn‰n \nbaw 1972 \nßƒ°v hfsc

{]tbm-P\ {]Z-am-I-s´ F∂v Biw-kn-°p-∂p.

Xncp-h-\-¥-]pcw         hn. inh≥Ip´n

01.02.2018   sNb¿am≥
tIcf C≥Ãn-‰yq´v Hm^v

te_¿ B‚ v Fwtπm-bvsa‚ v



4

Rm\pw Fs‚ sXmgn¬ \nb-a-ßfpw hmeyw ˛ \mev

t]bvsa‚ v Hm^v {Km‰p-hn‰n BIvSv 1972



5

Rm\pw Fs‚ sXmgn¬ \nb-a-ßfpw hmeyw ˛ \mev

t]bvsa‚ v Hm^v {Km‰p-hn‰n BIvSv 1972

BapJw

kwÿm\ sXmgnepw ss\]p -Wyhpw hIp -∏n\p Iogn¬

{]h¿Øn°p∂ tIcf C≥Ãn -‰yq´ v  Hm^v te_¿ B‚ v

Fwtπmbvsa‚ v (In-se)˛s‚ Dt±i e£y-ß-fn¬ {][m-\-s∏-´-XmWv

sXmgnepw A\p-_‘ taJ-e-bp-ambn _‘-s∏´ hnjbß-fn¬

{]kn≤o-I-c-W-ßƒ Xømdm°pI-sb-∂-Xv. Inse Xøm-dm-°nb ]e

{]kn-≤o-I-c-W-ßfpw hf-sc-b-[nIw P\{i≤ t\Sn-bn-cp -∂p.

tIcfØnse t{SUv bqWnb≥ Ncn{Xw, sXmgn-emfn t£a ]≤-XnIfpw

B\p-Iq-ey-ßfpw, tIc-f-Ønse hyh-km-b-_‘ kan-Xn-Iƒ,

sXmgn¬ta-J-ebpw tIc-fhpw, ]Z-tIm-iw, ""Rm\pw Fs‚ sXmgn¬

\nb-a-ßfpw'' F∂ ]pkvXI t{iWn-bnse t{]mhn-U‚ v ^≠v

\nbahpw ]≤Xn-Ifpw, tIcf Npa´p sXmgnemfn \nbaw, sXmgn¬

ss\]pWy hIp∏v \S-∏n-em-°p∂ t£a-]-≤-Xn-Iƒ F∂nh Chbn¬

NneXp am{Xw.

t]bvsa‚ v Hm v̂ {Km‰phn‰n BIvSv 1972 s‚ ae-bm-f-Øn-ep≈ eLp-

hn-h-cWw F√mh¿°pw D]-Im-c-{]-Z-amIpw F∂v hniz-kn-°p-∂p.

Xncp-h-\-¥-]pcw   FIvkn-Iyq-´ohv Ub-d-IvS¿

02.02.2018 tIcf C≥Ãn-‰yq´v Hm^v

te_¿ B‚ v Fwtπm-bvsa‚ v
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11. {Km‰p-hn‰n kwJy P]vXn \S-]-Sn-Iƒ°v hnt[-btam? 13

12. A≤ym-]-I¿°v {Km‰phn‰n e`n-°ptam? 13
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18. sXmgnemfn {i≤n-t°≠ Imcy-ßƒ 15

19. sXmgnepS-abv°v \nb-a-Øn¬ \n∂pw Hgn-hm-Ip-∂-Xn\v 16

20. {Km‰phn‰n e`n-°p-∂-Xn\v sXmgn-em-fn-Iƒ At]£

ka¿∏n-t°-≠Xv FhnsS? 17
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t]bvsa‚ v Hm^v {Km‰phn‰n BIvSv 1972

1. \nbaw _m[-I-amb ÿm]-\-ßƒ (hIp∏v 1 (3, F, _n, kn)

^mIvS-dn-Iƒ, J\n-Iƒ, FÆ-∏m-S-ßƒ, tXm -́ßƒ, Xpd-ap-J-ßƒ

F∂n-hbv°pw ]tØm AXn-e-[n-Itam Poh-\-°m¿ h¿j-Øn¬ Hcp

Znh-k-sa-¶nepw tPmen sNbvXncp-∂-tXm, sNbvXp hcp-∂-Xp-amb

ISIƒ°pw, hmWnPy ÿm]-\-ßƒ°pw, hnZym`ymk ÿm]-\-

ßƒ°pw \nbaw _m[-I-

am-Wv. Hcn-°¬ ÿm]\w

\nb-a-Øns‚ ]cn[n-bn¬

h∂p Ign-™m¬ ]n∂oSv

ÿm]-\-Ønse Poh-\-

°m-cpsS FÆw 10¬ Ipd-

hm-bmepw \nbaw _m[-I-

ambn XpS -cp -∂-Xm -Wv.

Kh¨sa‚ v hn⁄m-]-\-

Øn-eqsS tamt´m¿ hyh-kmbw, ¢_p-Iƒ, tNw_¿ Hm^v tImtagvkv

B‚ v C≥Ukv{Sn, Dƒ\m-S≥ Pe KXmKX ÿm]-\-ßƒ, Xt±i

ÿm]-\-ßƒ, tkmfn-kn-‰¿ Imcym-e-b-ßƒ F∂n-hn-S-ß-fnepw \nbaw

_m[-I-am-°n-bn-´p-≠v. IqSmsX Kh¨sa‚ v Imem-Im-e-ß-fn¬

]pds∏Sp-hn-°p∂ t\m´n-^n-t°-j-\neqsS ]tØm AXn-e-[n-Itam

sXmgn-em-fn-Iƒ tPmen sNøp∂ GsXmcp ÿm]-\-Øns\bpw Cu

\nb-a-Øns‚ ]cn-[n-bn¬ Dƒs∏-Sp-Øm-hp-∂-Xm-Wv.

2. \nbaw _m[-I-amb sXmgn-em-fn-Iƒ (hIp∏v 2 (C))

\nb-a-Øn¬ sXmgn-emfn F∂-Xn\p ]I-c-ambn Poh-\-°m¿

(Employee) F∂ ]Z-amWv D]-tbm-Kn®n-

cn-°p-∂-Xv. AXp-{]-Imcw A{]‚okv

HgnsI iº-f-Øn-\p-th≠n tPmen

sNøp∂ F√m Poh-\ -°mcpw,

XkvXnI iºf ÿm\ hyXym-k-ß-

fn-√msX {Km‰phn‰n \nb-a-Øns‚ ]cn-[n-bn¬ hcp-∂-Xm-Wv. -am\p-h¬,

kvIn¬Uv, skan kvIn¬Uv, kq∏¿ssh-k-dn, sSIv\n-°¬, ¢dn-°¬

F∂o XkvXn-I-I-fn¬ tPmen sNøp∂hcpw, ÿm]-\-Øns‚ AUvan-

\n-kvt{S-j-\nepw, amt\-Pvsa‚nepw {]h¿Øn-°p-∂- Poh-\-°mcpw Cu

\nb-a-Øn¬ ]cn-[n-bn¬s]-Spw.

\nb-a-Øn¬ sXmgn -emfn

F∂Xn\p ]I-c-ambn Poh\

°m¿ (Employee) F∂ ]Zam

Wv D]-tbm-Kn-®n-cn-°p-∂-Xv.
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3. I¨t{Sm-fnwKv AtXm-dn‰n

{Km-‰phn‰n \nb-a-Øn¬ sXmgnem-fn°v {Km‰phn‰n \¬Im-Xn-cn-°p-

I-tbm, {Km‰p-hn‰n \¬Ip-∂-Xn¬ Fs¥-¶nepw X¿°-ap-≠m-Ip-Itbm

sNbvXm¬ I¨t{Sm-fnwKv AtXm-dn-‰n°v ]cmXn \¬I-m-hp-∂-Xm-Wv.

sXmgn¬ hIp-∏nse sU]yq´n te_¿ IΩo-j-W¿am-sc-bmWv

t]bvsa‚ v Hm^v {Km‰phn‰n \nba {]Imcw I¨t{Sm-fnwKv AtXmdn‰n

bmbn hn⁄m-]\w sNbvXn-´p-≈-Xv.

4. {Km‰phn‰n e`n-°p-∂-Xn-\p≈ A¿lX

\nbaØns‚ hIp∏v 4 {]Imcw ÿm]-\-Øn¬ 5 h¿j-Øn¬

Ipdbm-sX-bp≈ XpS¿®-bmb tkh\w (Continuous service) ]q¿Øn-

bm-°nb tijw \n›nX {]mb-]-cn[n ]q¿Øn-bm-°n Poh-\-°m¿

ÿm]-\-Øn¬ \n∂pw hnc-an -°p-I-tbm, cmPn hbv°p-Itbm,

acWs∏Sp-I-tbm, A]-ISw aqe-tam, AkpJw aqetam tPmen

sNøphm≥ Ign-bmØ Ahÿ hcn-Itbm sNøp-tºm-gmWv {Km‰phn‰n

e`n-°p-∂-Xn\v A¿lX t\Sp-∂-Xv. F∂m¬ tcmKw aqe-tam, A]ISw

aqetam Poh\°m¿ acn®p t]mhp-Itbm, Ah-i-\m-Ip-Itbm

sNbvXm¬ 5 h¿jsØ XpS¿®-bmb tkh\w F∂ hyhÿ

_m[Ia-√. {Km‰phn‰n A¿lX t\Sp-∂-Xn\v iºf ]cn[n

\n›bn®n´n√m-Ø-Xm-Wv.

5. tkh-\-Imew IW-°m-°-s∏-Sp-∂Xv (h-Ip∏v 2 F)

Hcp Poh-\-°m-c\v {Km‰phn‰n e`n-°-W-sa-¶n¬ ÿm]-\-Øn¬ Hcp

h¿j-Øn¬ 245 Znhkw tkh-\-

tØmSp IqSn 5 h¿j-°mew XpS¿®-

bmbn sXmgn¬ sNbvXn-cn-°-Ww.

tkh\ Ime-b-f-hn¬ Poh-\-°m-cs‚

A¿l-amb eohp-Ifpw, AkpJw

aqe-tam, A]-ISw aqetam D≠m-Im-

hp∂ tkh\`wK-ß-fpw, {]khmh

[n -Ifpw Dƒs∏-Sp -∂-Xm -Wv .

F∂ncp-∂mepw Bdp amk-Øn-e-

[n-I-ambn tPmen sNøp∂ Ime

bfhv Hcp h¿j-ambn IW-°m-

°p-∂-Xm-Wv. Bdp amkØn¬

Ipdhp≈ tkh\ Ime-b-fhv

Hgnhm-°-s∏-Sp-∂-Xm-Wv.

Hcp Poh-\-°m-c\v {Km‰phn‰n

e`n-°-W-sa-¶n¬ ÿm]-\-

Øn¬ Hcp h¿j-Øn¬ 245

Znhkw tkh-\-tØmSp IqSn

5 h¿j-°mew XpS¿®-bmbn

sXmgn¬ sNbvXn-cn-°-Ww.
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6. {Km‰phn-‰n°v IW-°m-°-s∏-Sp∂ thX\w

thX\w F∂Xv Hcp sXmgn-emfn sXmgn¬ sNøp-tºmtgm eohn-

em-bn-cn-°p-tºmtgm Abmƒ°v e`n-t°≠ ]W-ambn \¬tI≠-tXm,

\¬In-bn-cp-∂tXm Bb B\p-Iq-ey-ß-fpw, (th-P-kv) £ma-_-Øbpw

Dƒs∏-Spw. F∂m¬ sXmgn-em-fn°v e`n®p sIm≠n-cn-°p∂ IΩo-j≥,

t_mW-kv, Hmh¿ssSw, lukv sd‚ v Ae-h≥kv, a‰v CXc

B\pIqeyßfpw thX-\-Øn¬ Dƒs∏-Sp-∂n-√. sXmgn-em-fn°v

Ahkm\-ambn e`n-®- thX-\-Øns\ ASn-ÿm-\-am-°n-bmWv {Km‰phn‰n

IW-°m-°-s∏-Sp-∂-Xv.

7. {Km‰phn‰n IW-°m-°p∂ hn[w

Poh-\-°m¿ G‰hpw Ah-km\w hmßnb thX-\-Øns‚

ASnÿm\-Øn¬, Abm-fpsS Hmtcm h¿j-sØ tkh-\-Øn\pw 15

Znh-ksØ thX-\-sa∂ \nc-°n-emWv {Km‰phn‰n \¬tI-≠-Xv. amk

iº-fsØ 26 sIm≠v `mKn-®mWv Znhk thX\w IW-°m-t°-≠-Xv.

]okv \nc-°n¬ thX\w \¬Ip∂ Poh-\-°m-cpsS hnj-b-Øn¬

Poh\-°m¿ tkh-\-Øn¬ \n∂pw hnSp-X¬ sNøp-∂-Xn\p apºp≈

aq∂p amksØ icm-icnsbSp-Øm-Wv  thX\w \n›-bn-t°-≠-Xv.

kok-W¬ hyh-km-b-ß-fn¬ 15 Znh-k-Øn\p ]Icw 7 Znh-ksØ

\nc-°n¬ am{Xta {Km‰phn‰n e`n-°p-I-bp-≈q.

amk iºfw e`n-°p∂ Poh-\-°m-cs‚ {Km‰phn‰n IW-°m-°p∂ hn[w

      Ah-km\ thX\w X 15 X tkh\ Ime-b-fhv

   26
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8. ]c-am-h[n e`n-°m-hp∂ {Km‰phn‰n

{Km‰phn‰n XpI-bmbn Ct∏mƒ ]c-am-h[n e`n-°m-hp-∂Xv 10 e£w

cq]-bm-Wv. 24.05.2010 ap-X¬°mWv Cu h¿≤-\hv {]m_-ey-Øn¬

h∂n´p-≈-Xv. 2010 tabv 23 hsc-bp≈ Ime-L-´-Øn¬ hnc-an-®-h¿°v

e`n-°m-hp∂ ]c-am-h[n {Km‰phn‰n aq∂c e£w cq]-bm-Wv.

{Km‰phn‰n BIvSnse sk£≥ 4 (5) A\p-k-cn®v BIvSn-ep-≈-Xn-

s\-°mƒ sa®-s∏´ ]≤-Xn-I-fp-s≠-¶n¬ AXp {]Im-c-ap≈ {Km‰phn‰n

e`n-°p-∂-Xn\v Poh-\-°m-c\v A¿l-X-bp-≠v. CXv A\phZn®v DØ-c-

hm-Im≥ {Km‰phn‰n \n¿Wb A[n-Im-cn°v NpaXebp-≠v.

9. {Km‰phn‰n e`n-°p-∂-Xn-\p≈ A¿lX \jvS-s∏-Sp∂

kml-N-cy-ßƒ

Hcp Poh-\-°m-c≥ Xs‚ DZm-ko-\-tam, a\-]q¿htam Bb

{]h¿Øn-Iƒ sIm≠v ÿm]-\-Øn\v

Fs¥-¶nepw \mitam, \mi\jvStam

hcp-Øn-b-Xmbn Is≠-Øn-b-Xns‚

ASn-ÿm-\-Øn¬ ]pd-Øm-°s-∏-Sp-

Itbm sNbvXm¬ \mi-\-jvS-Øns‚

hym]vXn°v A\p-kr-X-amb XpI

{Km‰p -hn -‰n -bn¬ \n∂pw Ipdhp

hcpØm-hp-∂-Xm-Wv.

Poh-\-°m-cs‚ A{Ia kz`m-hw, A{Ia {]h¿Ø-\w, Iem]w

krjvSn-°¬, A®-S-°-an-√mbva F∂nh aqew tPmen-bn¬ \n∂pw

]ncn®phnS-s∏´ Poh-\-°m-cs‚ {Km‰p-hn‰n ]q¿W-am-tbm, ̀ m-Ko-I-amtbm

XS™p hbv°m-hp-∂-Xm-Wv. AXp-t]mse tPmen-°n-S-bn¬ Zpkz`mhw,

aqew ]ncn-®p-hn-S-s∏´ Poh-\-°m-cs‚ {Km‰phn‰n `mKn-I-am-tbm,

]q¿Wamtbm I≠p-sI-´m-hp-∂-Xm-Wv. (hIp∏v 4 (6))

10. {Km‰p-hn-‰n°v ]eni e`n-°ptam?

{Km‰phn‰n BIvSnse sk£≥ 7(3) {]Imcw Hcp Poh-\-°m-c≥

{Km‰phn-‰n°v A¿lX ssIh-cn® Znh-k-Øn¬ \n∂pw 30 Znh-k-Øn-

\Iw sXmgn-ep-Sa Poh-\-°m-c\v {Km‰phn‰n hnX-cWw sNtø-≠-Xm-

Wv. A{]-Imcw {Km‰p-hn‰n \¬In-bn-s√-¶n¬ hIp∏v 7(34) {]Imcw

tI{µ k¿°m¿ \n›-bn-°p∂ \nc-°n¬ ]eni sImSp-°p-∂-Xn\v

sXmgn-ep-Sa _m[y-ÿ-\m-Wv. \ne-hn-ep≈ ]eni \nc°v ]Øv

iXam\-am-Wv. sXmgn-em-fn-bpsS ̀ mKØp \n∂p≈ hogvN sIm≠mWv

03.04.1997 apX¬ kzImcy

kvIqfp-I-fnse A≤ym-]-

I¿°pw {Km‰phn‰n e`n-°p-

∂-Xn\v Ah-Im-i-ap-s≠∂v

U¬ln sslt°m-SXn

DØc-hm-bn´p-≈-Xm-Wv.
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{Km‰phn‰n \¬Im≥ sshIn-b-sX-¶n¬ I¨t{Sm-fnwKv AtXm-dn-‰n-bn¬

\n∂pw A\p-aXn hmßnb tijw ]eni \¬Ip-∂-Xn¬ \n∂pw

sXmgnep-S-abv°v Hgn-hm-Im-hp-∂-Xm-Wv.

11. {Km‰phn‰n kwJy P]vXn \S-]-Sn-Iƒ°v hnt[-btam ?

\nbaØns‚ sk£≥ 13 A\p-k-cn®v {Km‰phn‰n kwJy {Inan\¬,

knhn¬, dh\yq tImS-Xn-I-fpsS hn[n-I-fpsS \S-Øn-∏ns‚ `mK-ambn

P]vXn sNøp-hm≥ ]mSp-≈-X-√.

12. A≤ym-]-I¿°v {Km‰phn‰n e`n-°ptam?

03.04.1997 apX¬ kzImcy kvIqfp-I-fnse A≤ym-]-I¿°pw

{Km‰phn‰n e`n-°p-

∂-Xn\v AhIm-i-

ap-s≠∂v U¬ln

s s l t ° m - S X n

DØ-c-hm-bn´p-≈-

Xm-Wv.

13. {Km‰p-hn‰n e`n-°p-∂-Xn-\p≈ \S-]Sn {Ia-ßƒ

Poh-\ -°m -c≥ hnc -an -°p -∂-Xn\v 30 Znhkw apºmbn

sXmgnepSabv°v t^mdw ‘‘sF’’ bn¬ At]£ ka¿∏n-t°-≠-Xm-Wv.

Poh\°m-c≥ \ma-\n¿t±iw sNbvXn-´p≈ hy‡n-bmWv At]£

ka¿∏n-°p-∂-sX-¶n¬ t^mdw ‘‘sP’’ bnepw A\-¥-cm-h-Im-in-I-fm-sW-

¶n¬ t^mdw ‘‘sI’’ bnepamWv At]£ ka¿∏n-t°-≠-Xv. \ma-

\n¿t±iw sNø-s∏-´-bmƒ 30 ZnhØn\-I-hpw, A\-¥-cm-h-Im-in-Iƒ

Hcp h¿j-Øn-\-Ihpw At]£ ka¿∏nt°-≠-Xm-Wv. A{]-Imcw

At]£ ka¿∏n -°-s∏-´m¬ Poh\°m-cs‚ Ah-Imiw

AwKoIcnt®m, \ncknt®m 15 Znh-k-Øn-\Iw sXmgn-ep-Sa t\m´okv

\¬tI-≠-Xm-Wv.

14. sXmgn-ep-Sa {Km‰p-hn‰n \¬In-bn-s√-¶n¬ kzoI-cn-t°≠

\S-]Sn

\n›nX ka-b-Øn-\Iw sXmgn-ep-Sa {Km‰p-hn‰n \¬In-bn-s√-¶n¬

Poh-\-°m-c-t\m, Ah-Im-in-Iƒt°m t^mdw ‘‘F≥’’˛¬ sXmgn¬

hIp∏nse sU]yq´n te_¿ IΩoj-W¿ apºmsI At]£ ka¿∏n

°m-hp-∂-Xm-Wv. {Km‰phn‰n e`n-t°≠ XobXn apX¬ 90 ZnhkØn-

\Iw At]£ ka¿∏n-t°-≠-Xp-≠v. \ymb-amb Imc-W-ß-fp-s≠-¶n¬
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90 Znh-k-Øn\v tijw ka¿∏n-°p∂

At]-£-Ifpw Ime-Xm-akw am∏m°n

\¬In kzoI-cn-°p-∂-Xn\v A[nIm

cn°v hnth-N-\m-[n-Imcw \nbaw

\¬In-bn-́ p-≠v. knhn¬ tImSXn-bpsS

A[n-Im-c-ß-tfmsS At\z-jWw

\SØn At]-£-bn¬ Xocpam\w

ssIs°m-≈p -∂-Xn\v sU]yq´n

te_¿ IΩo-j-W¿°v A[n-Im-c-ap-≠v.

15. A∏o¬

sU]yq´n te_¿ IΩo-j-W-dpsS DØ-c-hn¬ X¿°-ap≈ I£n-

Iƒ°v 60 Znh-k-Øn-\Iw A∏-te‰v A[n-Im-cn-bmb tPmbn‚ v te_¿

IΩo-j-W¿ apºmsI A∏o¬ ka¿∏n-°m-hp-∂-Xm-Wv. \ymbamb

ImcW-ßƒ Ds≠-¶n¬ ho≠pw 60 Znhkw hsc-bp≈ Ime-Xm-akw

am∏m-°m≥ A∏o¬ A[n-Im-cn°v Ign-bpw. F∂m¬ 120 Znh-k-Øn¬

IqSp-X¬ Xma-k-ap-≠m-bm¬ A∏o¬ kzoI-cn-°m-\m-hn-√. A∏o¬

\¬Ip-∂Xv sXmgn-ep-S-a-bm-sW-¶n¬ DØ-c-hnse {Km‰phn‰n XpI sI´n-

h-bvt°-≠-Xp-≠v. te_¿ IΩo-j-W¿ kwÿm\w apgp-h≥ A[n-Imc

]cn-[n-bp≈ A∏o¬ A[n-Im-cn-bm-Wv.

16. dh\yq dn°-hdn

AtXm-dn -‰n -bpsS DØ-chv {]Im-c -ap≈ {Km‰p -hn‰n XpI

Poh\°mc\v sXmgn-ep-Sa \¬Im-Xn-cp-∂m¬ BbXv dh\yq dn°hdn

\S-]Sn aptJ\ CuSm-°p-∂-Xn\v \nb-a-Øn¬ hyhÿbp≠v.

BbXn\v Poh-\-°m-c≥ AtXm-dn‰n apºmsI t^mdw ‘‘‰n’’ bn¬

At]£ ka¿∏n-t°-≠-Xp-≠v. dh\yq dn°-hdn \S-]-Sn°v ]pdta

t{]mkn-Iyq-j≥ \S-]Sn kzoI-cn-°p-hm\pw \nb-a-Øn¬ hyh-ÿp-≠v.

{Km‰phn‰n \¬Im-Xn-cn-°p∂ Ip‰-Øn\v Ipd-™Xv 6 amkw XShp

in£ \nb-a-Øn¬ hyhÿ sNbvXn-cn-°p-∂p. sU]yq´n te_¿

Hm^ok¿, H∂mw t{KUv Akn-Ã‚ v te_¿ Hm^o-k¿ F∂n-h-cmWv

Cu \nb-a-Øn≥ Iogn¬ \nb-an-X-cm-bn-´p≈ C≥kvs]-IvS¿am¿.

πmt‚j≥ taJ-e-bn¬ No^v C≥kvs]IvS¿ Hm^v πmt‚-j≥kmWv

kwÿm\ hym]-I-amb A[n-Imc ]cn-[n-bp≈ C≥kvs]-IvS¿.

IqSmsX AXmXv taJ-e-bnse πmt‚-j≥ C≥kvs]-IvS¿amcpw Cu

\nba {]Im-c-ap≈ C≥kvs]-IvS¿am-cm-Wv.

AtXm-dn-‰n-bpsS DØ-chv

{]Im-c-ap≈ {Km‰p-hn‰n XpI

Poh\°mc\v sXmgn-ep-Sa

\¬Im-Xn-cp-∂m¬ BbXv

dh\yq dn°hdn \S-]Sn

aptJ\ CuSm-°p-∂-Xn\v

\nb-a-Øn¬ hyhÿbp≠v.
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17. sXmgn-ep-Sa {i≤n-t°≠ Imcy-ßƒ

sXmgn-ep-Sa \nb-a-Øns‚ {]k‡ ̀ mK-ßƒ t^mdw ‘‘bp’’ hnepw

{Km‰phn‰n kw_-‘n®v ÿm]-\-Ønse A[n-Im-cn-I-fpsS t]cp

hnhcßf-S-ßp∂ t\m´okv N´w 4 A\p-k-cn®v ÿm]-\-Ønepw

{]Z¿in∏n-t°-≠-Xm-Wv. ÿm]-\-Øns‚ ta¬hn-em-k-Ønepw

sXmgn¬ kw_-‘-ambpw hcp-Øp∂ am‰-ßƒ BbXv hcp-Øp-∂-

Xn\v 30 Znhkw apºmbn t^mdw ‘‘_n’’bn¬ I¨t{Sm-fnwKv

AtXmdn‰nsb Adn-bn-t°-≠-Xm-Wv. ÿm]\w AS®p ]q´p-∂-Xn\v

30 Znhkw ap≥]v t^mdw ‘‘kn’’bn¬ sXmgn-ep-Sa AtXm-dn-‰n°v

Adnbn∏v \¬tI-≠-Xm-Wv.

18. sXmgnemfn {i≤n-t°≠ Imcy-ßƒ

Hcp h¿jsØ tkh\w ]q¿Øn-bm-°nb Poh-\-°m-c≥ Xm≥

acW-a-S-bp∂ ]£w X\n°v A¿l-X-s∏´ {Km‰p-hn‰n B¿°mWv

\¬tI-≠Xv F∂v hy‡-am-°n-s°m-≠p≈ t\man-t\-j≥ t^mdw

‘‘F^v’’˛¬ sXmgn-ep-S-abv°v ka¿∏n-t°-≠-Xm-Wv. t\man-t\-j≥

Ht∂m AXn-e-[n-Itam Bfp-I-fpsS t]cn¬ \¬Im-hp-∂-Xm-Wv. t\man-

t\j≥ \¬Inb Ah-k-c-Øn¬ Poh-\-°m-c≥ Ahn-hm-ln-X-\m-bn-

cp-∂q-sh-¶n¬ hnhm-ln-X-\mbn 90 Znh-k-Øn-\p-≈n¬ t^mdw ‘‘Pn’’
bn¬ t\mant\-j≥ ]pXp°n \¬tI-≠-Xm-Wv. t\man-\n-I-fn¬ am‰w

hcpØp∂ ]£w BbXv  t^mdw ‘‘F®v’’¬ sXmgn-ep-Sa Adn-bn-t°-

≠-Xm-Wv. kz¥-ambn IpSpw-_-ap≈ Hcp sXmgn-emfn IpSpw-_mw-K-ß-

fpsS t]cn-e-√msX a‰m-cp-sS-sb-¶nepw t]cn¬ t\man-t\-j≥ \S-Øn-

bm¬ Bb-Xn\v \nb-a-km-[pX D≠m-hn-√. (sk-£≥ 6) t\man-t\j≥
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t^mdhpw AXn-t\m-sSm∏w AXns‚ kvs]jy¬ ]I¿∏pw sXmgn-ep-

S-abv°v ka¿∏n-t°-≠-Xp-≠v. BbXv ssI∏-‰n-b-Xns‚ ckoXv

sXmgnep-Sa Poh-\-°m-c\v \¬tI-≠-Xm-Wv. (N´w 6) t\man-t\-j≥

t^mdw e`n-®m¬ 30 Znh-k-Øn-\Iw BbXv ]cn-tim-[n®v Imcy-ßƒ

Dd∏p hcp-Øn-b-tijw t^md-Øns‚ A ¬ ]I¿∏v sXmgn-ep-Sa

km£y-s∏-SpØn Poh-\-°m-c\v XncnsI \¬tI-≠-Xm-Wv.

t^mdØns‚ A ¬ sXmgn-ep-Sa kq£n-®p-sh-bvt°-≠-Xp-am-Wv.

t\man-t\-j≥ t^md-Øn¬ Poh-\-°m-c≥ H∏v tcJ-s∏-Sp-tØ-≠-

Xm-Wv. Poh-\-°m-c≥ \nc-£-c-\m-sW-¶n¬ c≠v km£n-I-fpsS

km∂n[y-Øn¬ Poh-\-°m-cs‚ hnc-e-S-bmfw tcJ-s∏-Sp-tØ-≠-Xm-

Wv. IqSmsX km£n-Iƒ hnhcw t^md-Øn¬ km£y-s∏-Sp-tØ-≠-

Xp-am-Wv. (N´w 6 (5))

Hcp Poh-\-°m-c\v \nb-a-]-c-amb {Km‰p-hn‰n e`n-°p-∂-Xn\v

Snbmt\m DØ-c-hm-Z-s∏´ Btfm sXmgnep-S-a-tbmSv At]-£n-°p∂

]£w Poh-\-°m-c\v e`n-t°≠ {Km‰p-hn‰n XpI Xn´-s∏-SpØn

t\m´okv \¬tI-≠Xpw BbXv 30 Znh-kØn-\p-≈n¬ hnX-cWw

sNtø-≠-Xp-am-Wv. Poh-\-°m-c≥ A¿l-amb {Km‰phn‰n ssI∏-‰m-Xn-

cp-∂m¬ Sn XpI I¨t{Sm-f¿ AtXm-dn‰n apºmsI sI´n-h-bv°m≥

sXmgn-ep-S-abv°v \nb-a-]-c-amb _m[yX-bp-≠v.

C{]-Imcw sI´n-h-bv°p∂ XpI I¨t{Sm-f¿ AtXm-dn‰n apºmsI

Poh-\-°m-ct\m, ac-W-a-S™ Poh-\-°m-c-\m-sW-¶n¬ \nba-]-c-amb

Ah-Im-in-Itfm At]£ \¬Ip∂ ]£w Ah¿°v hnX-cWw

sNøp∂-Xm-Wv.

19. sXmgnepS-abv°v \nb-a-Øn¬ \n∂pw Hgn-hm-Ip-∂-Xn\v

GsX-¶nepw ÿm]-\-Ønse sXmgn-em-fn-Iƒt°m, Hcp sXmgn-em-

fn-t°m, Hcp hn`mKw sXmgn-em-fn-Iƒt°m {Km‰phn‰n \nba {]Im-c-

ap≈ B\p-Iq-ey-ß-sf-°mƒ sa®-s∏´ {Km‰phn-‰n-tbm, s]≥j≥
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B\pIq-ey-ßtfm e`y-am-sW-¶n¬ _‘-s∏´ k¿°m-cn\v hyh-ÿ-

Iƒ°v hnt[-b-ambn  Hcp hn⁄m-]\w hgn Bÿm-\-sØ-tbm, sXmgn-

em-fn-sb-tbm, B hn`mKw sXmgn-em-fn-sbtbm {Km‰phn‰n \nbaw _m[-

I-am-°p-∂-Xn¬ \n∂pw Hgn-hm-°m-hp-∂-Xm-Wv. (h-Ip∏v 5(1)(2))

20. {Km‰phn‰n e`n-°p-∂-Xn\v sXmgn-em-fn-Iƒ At]£

ka¿∏n-t°-≠Xv FhnsS?

\w     Pn√ {Km‰p-hn‰n I¨t{Sm-fnwKv sSen-t^m¨ A∏o¬
AtXm-dn-‰n-bpsS Hm^okv \º¿ A[n-Imcn

1 Xncp-h-\-¥-]p-cw, sU]yq´n te_¿ 0471- 2783943, doPb-W¬
]Ø-\w-Xn´ IΩo-j-W¿  45 tPmbn‚ v te_¿
Pn√-bnse Xncp-h-\-¥-]pcw IΩo-j-W¿
sXmgn-em-fn-Iƒ sIm√w

2 sIm√w, Be-∏pg sIm√w 0474 -2792342

3 tIm´-bw, CSp°n tIm´bw 0481 -2535452 doPb-W¬

4 Fd-Wm-Ipfw Fd-Wm-Ipfw 0484 -2422244

5 Xriq¿ sU]yq´n te_¿ 0487 -2323845
IΩo-j-W¿, Xriq¿

6 ]me-°m-Sv, ae-∏p-dw, ]me-°mSv 0491 -2505242
ae-∏pdw

7 IÆq¿, IÆq¿ 0497 -2711720 doP-b-W¬
Imk-d-tKmUv

8 tImgn-t°m-Sv, tImgn-t°mSv 0495 -2371578
hb-\mSv

tPmbn‚ v te_¿
IΩo-j-W¿
Fd-Wm-Ipfw

tPmbn‚ v te_¿
IΩo-j-W¿
tImgn-t°mSv
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FORM ‘D’
[See sub-rule (1) of rule 5]

NOTICE FOR EXCLUDING HUSBAND FROM FAMILY
From

1. Name of the female employee.
2. Name of description of establishment where employed.
3. Post held with Ticket or Serial No. If any.
4. Department/Branch/Section if any where employed
5. Permanent address.
Take notice that I, Shrimati.... desire to exclude may husband Shri
from my family for the purpose of the Payment of Gratuity Act, 1972.
Place:   Signature/Thumb impression

of the employee
Date:
Declaration by witnesses
The above notice was signed/thumb impressed before me.
Name in full and full address Signature of witnesses
1. 1.
2. 2.
Place:
Date:

To
The Controlling Authority (through the employer)

(Name and address of the employer here)
FOR USE BY THE EMPLOYER

Received and recorded in this establishment
Reference No.
Date:

         Signature of the employer or an
Officer authorised in this
 behalf by the employer

To
1. (Employee)
2. The Controlling Authority,

(NOTE: Strike out the words not applicable)
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    FORM ‘E’
    [See sub-rule (2) of rule 5]

NOTICE OF WITHDRAWAL OF NOTICE FOR EXCLUDING
HUSBAND FROM FAMILY

1. Name of the female employee.
2. Name or description of establishment where employed.
3. Post held with Ticket or Serial No. If any
4. Department/Branch/Section if any where employed
5. Permanent address
Take notice that I, Shrimati..............here by with draw the notice date
................................................  where by I exclude my husband  Shri
.............................................................................................. from  my
family  for the purpose of the Payment of Gratuity Act, 1972.  The
earlier  notice was recorded under your reference No.   dated......
Place : Signature/Thumb impression
Date :             of the employee

Declaration by witnesses
The above notice of withdrawal was signed/thumb impressed before me.

THE KERALA PAYMENT OF GRATUITY RULES, 1973
Name in full and full address Signature of witnesses
1. 1.
2. 2.
Place :
Date:           Signature of the employer or an

                          Officer authorised
Seal or rubber stamp of the establishment.
To

1. (Employee)
2. The Controlling Authority,

(NOTE: Strike out the words not applicable)
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    FORM ‘F’
[See sub-rule (1) of rule 6]

NOMINATION
To
        (Give here name or description of the establishment with full address)
1.   Shri/Shrimathi/Kumari .....

(Name in full here) whose particulars are given in the Statement below,
hereby nominate the person (s) mentioned below to received the
gratuity payment after my death as also the gratuity standing to my
credit in the event of my death before that amount has become
payable, or having become payable has not been paid and direct  that
the said amount of gratuity shall be paid in proportion indicated against
name (s) of the nominee (s).

2.  I here by certify that the person (s) mentioned is a/ are member (s) of
my family within the meaning of clause (h) ............................. of Section
2 of the Payment of Gratuity Act, 1972.

3.  I hereby declare that I have no family within the meaning of clause
(h) of section (2) of the said Act.

4. (a) ................................... My father/Mother/Parents is/are not
dependent on me.

   (b) ................................... My husband’s father/mother/parents is/are
not dependent on my husband.

5.  I have excluded my husband from my family by a notice dated the
to the controlling authority in terms of the proviso to clause (h) of
Section 2 of the said Act.

6.  Nomination made herein invalidates my previous nomination.
      Nominees (S)

     Name in full Relationship Age of Proportion
     with full with the nominee by which the

address of employee gratuity will
nominee (s) be shared
     (1)      (2)     (3)      (4)

1.
2.
3.
4.
so on

Statement
1.  Name of employee in full
2.  Sex
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3.  Religion
4.  Whether unmarried/married widow widower
5.  Department/Branch/Section where employed
6.  Post held with Ticket or Serial No. If any
7.  Date of appointment
8.  Permanent Address
Village Thana Sub-Division
Post office District State
Place: Signature/Thumb impression
Date:             of the employee

Declaration by the employer
Nomination signed/thumb impressed before me.
Name in full and full address Signature of witnesses
of witnesses
1. 1.
2. 2.
Place:
Date:

Certificate by the employer
Certified that the particulars of the above nomination have been

verified and recorded in this establishment.
Employer’s Reference No. If any.

Signature of the employer or
           Officer authorised
Designation
Name and address of the
Establishment or rubber
Stamp thereof.

Date:
Acknowledgement by the employee

Received the duplicate copy of nomination if Form F filled by me and
duly certified by the employer
Date: Signature of the employee

(NOTE:- Strike out the words/paragraph not applicable)
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FORM ‘H’
[See sub rule (4) of rule 6]

MODIFICATION OF NOMINATION
To

(Give here name or description of
the establishment with full address

1. Shri/Shrimathi/Kumari .......................................................
(name in full here) whose particulars are given in the statment below,
hereby give notice that the nomination filed my me on date) and recorded
under your reference No................................................... dated shall stand
modified in the following manner:

(Here give detials of the modification intended)
Statement

1. Name of the employee in full
2. Sex
3. Religion
4. Whether unmarried/married/widow/widower
5. Department/Branch/Section if any whether employed
6. Post held with Ticket No. or Serial No., if any
7. Date of appointment
8. Address in full
Place: Signature/thumb impression
Date: of the employee

Declaration by witnesses
Modification of nomination signed/thumb impressed before me.
Name in full and full address Signature/witnesses
of witnesses
1. 1.
2. 2.
Place:
Date:

Certificate by the employer
Certified that the above modifications have been recorded. Employer’s
Reference No. if any

Signature of the employer or
Officer authorized
Designation
Name and address of the
Establishment or rubber
stamp thereof
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Acknowledgement by the employee
Received the duplicate copy of the notice for modification

(NOTE: Strike out the words not applicable)
employer.
In Form H filed by me on ….….. duly certified by the
Date: Signature of the employee

FORM ‘I’
[See sub rule (1) of rule 7]

APPLICATION FOR GRATUITY BY AN EMPLOYEE
To

(Give here name or description of
the establishment with full address

Sir/Gentleman,
I beg to apply for payment of gratuity to which I am entitled under

sub-section (1) of section 4 of the Payment of Gratuity Act, 1972 on
account of my superannuation/retirement/resignation after completion
of not less than five years of continuous service/total disablement due
to accident/total disablement due to disease with effect from the
……………………………………………… Necessary particulars relating to my
appointment in the establishment are given in the statement below.

Statement
1. Name in full
2. Address in full
3. Department/branch/section if any where last employed
4. Post held with Ticket No. or Serial No. if any
5. Date of appointment
6. Date and cause of termination of service
7. Total period of service
8. Amount of wages last drawn
9. Amount of gratuity claimed

2.   I was rendered totally disabled as a result of
      (here give the details of the nature of disease or accident)

The evidences/witnesses in support of my total disablement are as
follows:

(Here give details)
3.   Payment may please be made in cash/open or crossed bank

cheque.
 4.   As the amount of gratuity payable is less than Rs. One thousand,

I shall request you to arrange for payment of the sum due to me by postal
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money order at the address mentioned above after deducting postal
money order commission there from.
Place: Yours faithfully,
Date:                  Signature/thumb impression

    of  the applicant employee
NOTE : (1)  Strike out the words not applicable.

(2)  Strike out paragraph or paragraphs not applicable.

FORM ‘J’
[See sub-rule (2) of rule 7]

APPLICATION FOR GRATUITY BY A NOMINEE

To
(Give here the name or description of
the statement with full address)

Sir/Gentleman,
I beg to apply for payment of gratuity to which I am entitled under

sub-section (1) of Section 4 of the Payment of Gratuity Act, 1972 as a
nominee of late (name of the employee) ………………………. who was an
employee of your establishment and died on the
…………………………………………………… The gratuity is payable on account of
the death of the aforesaid employee while in service/superannuation of
the aforesaid employee on …………………………. retirement or resignation
of the aforesaid employee on after completion of ……………………………..
years of service/total disablement of the aforesaid employee due to
accident or disease while in service with effect from the …………………………
Necessary particulars relating to my claim are given in the statement
below:

Statement
1. Name of applicant nominee
2. Address in full of the applicant nominee
3. Marital status of the applicant nominee

(unmarried/married/widow/widower)
4. Name in full of the employee
5. Marital status of employee
6. Relationship of the nominee with employee
7. Total period of service of the employee
8. Date of appointment of the employee
9. Date and cause of termination of service of the employee
10. Department/Branch/Section if any where the employee last worked
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11. Post last held by the employee with Ticket or Serial No. if any
12. Total wages last drawn by the employee
13. Date of death and evidence/witness as proof of death of the

employee
14. Reference No. of recorded nomination, if available.
15. Total gratuity payable to the employee
16. Share of gratuity claimed

2. I declared that the particulars mentioned in the above
statement are true and correct to the best of my knowledge
and belief.

3.   Payment may please be made in cash crossed or open bank
cheque.

4.   As the amount payable is less than Rupees One thousand, I
shall request you to arrange for payment of the sum due to me
by postal Money Order at the address mentioned above after
deducting postal money order commission therefrom.

           Yours faithfully,
Place:           Signature/Thumb impression of
Date:        applicant nominee

NOTE: (1)  Strike out the words not applicable.
(2)  Strike out the paragraph or paragraphs not applicable.

FORM ‘K’
[See sub-rule (3) of rule 7]

APPLICATION FOR GRATUITY BY A LEGAL HEIR
To

(Give here the name or description of
the establishment with full address)

Sir/Gentleman,
I beg to apply for payment of gratuity to which I am entitled under

sub-section (1) of Section 4 of the Payment of Gratuity Act, 1972 as a
legal heir of late (name of the employee) ……………………... who was an
employee of your……………………….. establishment and dead on the
……………………………… without making any nomination. The gratuity is
payable on account of the death of the aforesaid employee while in
service/superannuation of the aforesaid employee on the
……………………………. retirement or resignation of the aforesaid employee
on the after completion of ……………………….. year of service/total
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disablement of the aforesaid employee due to accident or disease while
in service with effect from the …………………………………………… Necessary
particulars relating to my claim are given in the statement below:

Statement
1. Name of applicant legal heir
2. Address in full of applicant legal heir
3. Marital status of the applicant legal heir

(unmarried/married/widow/widower)
4. Name in full of the employee
5. Relationship of the applicant with the employee
6. Religion of both the applicant and the employee
7. Date of appointment and total period of service of the employee
8. Department/Branch/Section if any where the employee worked last
9. Post last held by the employee with Ticket or Serial No. if any
10. Total wages last drawn by the employee
11. Date & cause of termination of service of the employee

(death or otherwise)
12. Date of death of the employee and evidence/witness in support

thereof
13. Total gratuity payable to the employee
14. Percentage of the gratuity claimed
15. Basis of the claim and evidence/witness in support thereof

2. I declare that the particulars mentioned in the above statement
are true and correct to the best of my knowledge and belief.

3. Payment may please be made in cash/open or crossed bank
cheque.

4. As the amount payable is less than Rupees One thousand, I shall
request you to arrange for payment of the sum due to me by Postal
Money Order at the address mentioned above after deducting
postal money order commission therefrom.

Yours faithfully,
Place: Signature/Thumb impression of
Date: applicant legal heir

(NOTE: Strike out the words not applicable)
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FORM ‘L’
[See clause (i) of sub-rule (1) of Rule 8]
NOTICE FOR PAYMENT OF GRATUITY

To
(Name and address of the applicant
employee/nominee legal heir)

Your are hereby informed as required under clause (1) of sub-rule (1) of
Rule 8 of the Kerala Payment of Gratuity Rules ………………………………. that
a sum of Rs. ………………………………………. (Rupees ……………………………) is
payable to you as gratuity as your share of gratuity in terms of nomination
made by …………………………………………………………………… you
………………………………………….. and ……………………………………….. recorded
……………………………………………........……………………. in this as a legal heir of
……………………………………................................... an employee of this
…………………………………………...................................…………. establishment.

2.   Please call at on …………………………………………………………….....
(here specify place) date at

for collecting your payment in cash/open or crossed cheque.
(Time)

3.   Amount payable shall be sent to you by postal money order
at the address given in your application after deducting the postal
money order commission, as desired by you, by

Brief statement of calculation:
1.   Total period of service of the employee concerned:
       ……………………………………….. years ……………………….  months
2.    Wages last drawn
3.    Proportion of the admissible gratuity payable………….
        in terms of nomination/as a legal heir
4.     Amount payable
Place: Signature of the employer/
Date:

      Authorized Officer
Name and description of
establishment or rubber
         stamp thereof

Copy to the Controlling Authority.
(NOTE: Strike out the words not applicable)
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FORM ‘N’
[See sub-rule (1) of Rule 10]

APPLICATION FOR DIRECTION
Before the Controlling Authority under the payment of

Gratuity Act, 1972
Application No. …………………………………………… Date …………………………….

(Name in full of the applicant with full address)
Between

(Name in full of the employer concerned with full address)
The applicant is an employees of the above mentioned employer/

is nominee of late ………… an employee of the above mentioned
employer/s legal heir of late ………………………….. and employee of the
above mentioned and is entitled to payment of gratuity under section 4
of Payment of Gratuity Act, 1972, on account of his own/aforesaid
employeee’s superannuation on …………….. / his own retirement/aforesaid
employ ………………………… ees resignation on ..................…………(date) after
completion of ……………………………………… years of continuous service/his
own aforesaid employee’s total disablement with effect from
………………………………………….. due to accident/disease/death of the
aforesaid employee ……………………… (date).

2.The applicant submitted an application under rule
……………………………………………… of the Kerala Payment of Gratuity Rules
on the ………………………………. but the above mentioned employer refused
to entertain it issued a notice dated the …………………………. the under
clause ………………………… of sub-rule …………………………………………… of rule
……………………………. offering an amount of gratuity which is less than my
due/issued a notice dated the ……………………. under clause …………………..
of sub-rule …………………………….. of rule …………………….. rejecting my
eligibility to payment of gratuity. The duplicate copy of the said notice is
enclosed.

3.   The applicant submit that there is a dispute copy of the said notice
is enclosed.

4.   The applicant furnishes the necessary particulars in the annexure
hereto and prays that the controlling Authority may be pleased to
determine the amount of gratuity payable to the petitioner and direct
the above mentioned employer to pay the same to the petitioner.

5.   The applicant declares that the particulars furnished in the annexure
hereto are true and correct to the best of his knowledge and belief.

Place: Signature/thumb impression
Date:            of the applicant
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Annexure
1. Name in full of applicant with full address
2. Basis of claim

(Death/superannuation/retirement/resignation
disablement of employee)

3. Name and address in full of the employee
4. Marital status of the employee

unmarried/married/widow/widower)
5. Name and address in full of the employer
6. Department/Branch/Section, if any,

where the employee was last employed (if known)
7. Post held by the employee with Ticket or Serial No. if any (if known)
8. Date of appointment of the employee (if known)
9. Date and cause of termination of service of the employee

(superannuation retirement/resignation/disablement/death)
10. Total period of service by the employee
11. Wages last drawn by the employee
12. If the employee is dead, date and cause thereof
13. Evidence/witness in support of death of the employee
14. If a nominee, No. & date of recording of nomination with the

employer
15. Evidence witness in support of being a legal heir, if a legal heir
16. Total gratuity payable to the employee (if known)
17. Percentage of gratuity payable to the applicant as a nominee/

legal heir
18. Amount of gratuity payable to the applicant as a nominee/

legal heir
Place: Signature/thumb impression
Date: of the applicant

(NOTE: Strike out the words not applicable)
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FORM ‘Q’
[See sub-rule (1) Rule 16]

PARTICULARS OF APPLICATION UNDER SECTION
1. Serial No.
2. Date of the application
3. Name and address of the applicant
4. Name and address of the employer
5. Amount of gratuity claimed
6. Dates of hearing
7. Findings with date
8. Amount awarded
9. Cost, if any, awarded
10. Date of Notice issued for payment of gratuity
11. Date of appeal, if any
12. Decision of the appellate authority
13. Date of issue of Final Notice for Payment of Gratuity
14. Date of payment of Gratuity by employer with mode of payment
15. Date of receipt of application for recovery of gratuity
16. Date of issue of recovery certificate
17. Date of recovery
18. Other remarks
19. Signed
20. Date

FORM ‘R’
[See Rule 17]

NOTICE FOR PAYMENT OF GRATUITY
To

(Name and address of employer)

Whereas Shri/Smt./Kumari …………………………………………………………
(Address)  …………………………………………………………… employee under you/
a nominee (s) legal heir (s) of late ……………………………………………………….
employee under you, filed an application under Section 7 of the Payment
of Gratuity Act, 1972 before me;

And whereas the application was heard in your presence on
………………………………………….. and after the hearing I have come to the
finding that the said Shri/Smt./Kumari …………………………… is entitled to a
payment of Rs………………………………………. as gratuity under the Payment
of Gratuity Act, 1972.

Now, therefore, I hereby direct to pay the said sum of Rs.
……….......………… to Shri/Smt./Kumari ……………...............………………………..
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within thirty days of the receipt of this notice with an intimation thereof
to me.

Given under my hand and seal, this ………………. day of ………….. 19
…….................................................................……. Controlling Authority

Copy to :
Applicant under rule
He is advised to contact the employer for collecting payment.

(NOTE: The portion not applicable to be deleted)

FORM ‘T’
[See Rule 19]

APPLICATION FOR RECOVERY OF GRATUITY
Before the Controlling Authority under the payment of Gratuity Act,

1972.
Application No. ……………………………………………………. Date ………………….

Between
(Name in full of the applicant with address)

The applicant is an employee of the above mentioned employer/a
nominee of late ……………………………….. an employee of the above
mentioned employer a legal heir of late ……………………………………… an
employee of the above mentioned employer a legal heir of late
……………………………………………. an employee of the above mentioned
employer and you were pleased to direct the said employer in your notice
dated the ..............………………………………………………….. under rule
………………………………………… as gratuity payable under the Payment of
Gratuity Act, 1972.

2. The applicant submits and the said employer failed to pay the
said amount of gratuity to me as directed by you although I approached
him for payment.

3. The applicant therefore prays that a certificate may be issued
under Section 8 of the said Act for recovery of the said sum of Rs.
…………………………………….. due to me as gratuity in terms of your direction.
Place: Signature/thumb impression
Date: of the applicant

(NOTE: Strike out the words not applicable)
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